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Ceptuwkar: 07B8BESBBBDCE33D6AAG8B1DC145BA77
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YHUIUIIAJIbHOE 0I0/:KeTHOEe 0011e00pa3oBaTe/ibHOE yupexaeHue «CapMaHOBCKas
cpenHsis o0meo0pa3zoBarebHas MK0J2» CapMaHOBCKOro MyHHIIMNIAJIbHOIO paiiona PT

MNPUHSATO YTBEPXKJIAIO
Ha 3aCeJlaHhM NIeJarornueckoro COBeTa Hupextop MBOY «Capmanosckass COLI»
poTokolt oT «30» nexadbps 2023 1. Ne 3 JL.P. I'a3umoBa

BBEJICHO B JielicTBHE mprka3zoM Ne 2- O
oT «09» suBaps 2024 r.

IHoJi0:xxeHue
0 BeJICcHUH JIUYHBIX JIeJ1 00y4aloIuXCcH
MyHUIIMTIAJIBHOTO 0I0’KETHOTO 00111€00Pa30BATEILHOI0 YUPeKIACHUS
«CapmaHoOBCKas cpeaHss 001eo0pa3oBaTe/ibHas MK0Ja» CapMaHOBCKOIO
MYHHIHMIAJbHOTO paiioHa Pecny0smmkn Taraperan

1. Oome moJ10:KeHus

1.1. Hacrosmee Ilonoxenue paspadborano B coorserctBuu ¢ denepanbHbiM 3akoHOM Ne 273-03
ot 29.12.2012 «O6 obpazoBannu B Poccuiickoii Deaepanum» ¢ u3MeHeHUsIMH oT 25 nekadps 2023
roga, ®enepanpHpiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaJdbHBIX MJAHHBIX» C
m3mMeHeHussMu ot 6 ¢eBpans 2023 roma, Ilpmkazom MunnpocBemenus Poccuu Ne 458 or
02.09.2020 roma «OO0 yTBepKIEHHH NOpsAKAa NpuUeMa Ha OOy4deHHE IO 00pa30BaTEIbHBIM
porpaMMaM HayalbHOTO OOILEro, OCHOBHOI'O OOIIEro M CpeaHEro oOIiero oOpa3oBaHUAY,
[Tpukaszom Munnpocsenienus Poccun ot 6 anpenst 2023 roga Ne 240 «O06 yTBep:KICHUU MOPSIKA
U YCJIOBHI OCYIIIECTBIICHUS TEpeBO/a, O0YUaAIOIIUXCs U3 OJHON OpraHu3allv, OCYIIECTBISIOMIEH
00pa3oBaTeNbHYIO0 JACATEIBHOCTh 10 00pa3oBaTENbHBIM IPOrpaMMaM HAYalbHOTO OOIIEro,
OCHOBHOT'O OOILET0 U CpeAHEro o0Iero oopa3oBaHMs B APYrHe OpraHU3aIlMH, OCYIECTBISIONINE
00pa30BaTeNbHYI0 JEATEIbHOCTh 110 00pa30BaTEIbHBIM IPOrpaMMaM COOTBETCTBYIOIIETO YPOBHS
U HaIpaBJIEHHOCTHY, a TaKXKe Y CTaBOM 00111e00pa3oBaTeIbHON OpraHU3altH.

1.2. lannoe Ilonoxenwne pa3pabOTaHO ¢ IENBIO perjiaMeHTanuu PaboThl ¢ JMYHBIMH JeJIaMU
o0yyJaroImuxcs LIKOJIbl U ONpeenseT MOpsAJoK NeHCTBUN BceX KaTeropuil paOOTHHMKOB IIKOJBI,
YYaCTBYIOIIUX B pa0OTe C BBIIIICHA3BAaHHOW JIOKYMEHTAIIUEH.

1.2. Hacrosiee Ilonoxxenue yTBepkaaeTcs MpUKa30oM MO HIKOJIE U SBJSETCS 00sS3aTeNbHBIM JUIs
BCEX KaTeropuii meJarorn4eckux U aJIMUHUCTPATUBHBIX PAOOTHUKOB HIKOJIBI.

1.4. Benenne M XpaHEHHE JMUYHBIX JeJ1 OOYyYaroIMXCs IIKOJbI BO3JIAraeTcsi Ha KIJIACCHOTO
pykoBonuTens (BeA€HHWE) M — Ha JEJONPOU3BOJUTENST OpPraHU3alMM, OCYIIECTBISIOMmEN
00pa30BaTeNbHYIO JIEATEIbHOCTD (XpaHEHHE).

2. Iopsiiok oopMiIeHUs TUYHBIX €] NPU NOCTYNVIEHUH B KOy

2.1. JIuunble nena oOydyaroUIMXCs 3aBOJATCS KJIACCHBIMH PYKOBOJIUTENSIMHU 1O TOCTYIUIEHHUIO B |
KJIacC Ha OCHOBAHMY JINYHOTO 3asBJICHUS POJUTEICH.

2.2. 1ns ohopMIIeHUs JIMYHOTO JIeJIa JIOJKHBI ObITh MPECTABICHBI CIASIYIOMNE IOKYMEHTHI:

*  3asgBJICHHE OT POJUTENEH O MpreMe B 00pa30BaTEIbHYI0 OPTraHN3aIHIo;

*  KOIUS CBUJETEIHCTBA O POXKJICHUH,

* CIIpaBKa O COCTaBE CEMbH;

*  MEAMIMHCKas ClpaBKa (MEAMIIMHCKAs KapTa) peOEHKa U MPUBUBOYHAS KapTa,

*  (dororpadus 3x4;

* JUId 3a4MCIICHUS B MEPBBII Kiacc JeTel, He JOCTUTIINX K Hadalxy y4yeOHOro rojaa Bo3pacra
IIECTH JIeT IIeCTH MecCsleB, JUO0 CTapme BOCBMH JI€T, JOINOJHHUTEIBHO K
BBILIIETIEPEUUCIIEHHBIM JOKYMEHTAM POJUTENN (3aKOHHBIE MPEICTABUTENN) MPEACTABISIOT
pa3penieHne TUPeKTopa MKOJIBI;
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* MpU TpUEME B IIKOJY POIUTETH (3aKOHHBIC TMPEJACTABUTEIN) OOYYAIONIUXCS Jar0T
o0s3aTenbHOE THUCHBMEHHOE corjacue Ha  00pabOTKy  IMEpCOHANbHBIX  JAaHHBIX
00y4aromuXxcsi, Y61 HHTEPECHI OHH MPEICTABISIOT;

* oOyuarommecsi, WUMEIOIIKME MACHOPT, JAIOT 00s3aTeNbHOE NHCbMEHHOE COrlacue Ha
00pabOTKy CBOMX MEPCOHATBHBIX JAHHBIX.

2.3. st moctyruienwnst B 10-i KJIacC MPEAOCTABISIOTCS CICAYIOMINE JOKYMEHTBI:

* JMYHOE 3asBJICHHE POJIUTEIICH;

* arrectar 00 OCHOBHOM 0011eM 00pa30BaHUY;

*  KOIHUA MacnopTa 00y4aromierocs.
2.4. JInst mocTyruieHus: BO 2-9-ble KIIacChl MPEJOCTABIAIOTCS TOKYMEHTHI, BHIIICTIEPEUNCICHHBIC B
nanHoM [lonoxxenuu; 1ist oOydaromuxcs, JOCTUTIIUX Bo3pacTa 14 net, 00s3aTeabHbIM SBISETCS
MIPEJOCTaBICHUE KOITUH MacIopTa.
2.5. OcHoBanueM i1 u3aanus npukasza «O 3a4UCICHUN CIIY)KUT 3asiBICHUE POAUTENEH.
2.6. JIuyHoe 1enmo BeAeTCs Ha BCEM MPOTSHKEHHWU y4eObl yueHuKa. JInuHoe Jeno mMmeeT HOMep,
COOTBETCTBYIOIIMKA HOMepy B al(aBUTHOW KHMre 3amucu obOydaromuxcs (Hampumep, Ne K/5
03HAYAET, YTO OOYJAIOIIMIACS 3aMKCaH B aldaBUTHONU KHHUTE Ha OYKBY «K» 1o Ne5).
2.7. Jluunble nena oOyYarOIIMXCs XPaHATCS B KaHUEISPUU JAUPEKTOpa B CTPOTO OTBEICHHOM
MecTe. JIuuHble nena OJHOro Kiacca HaxoAsATCsl BMECT€ B OJHOM IAnKe U JOJKHBI OBITh
pa3noKeHsbl B al(aBUTHOM MOPSIKE.
2.8. KoHTpomp 3a COCTOSIHHEM JHYHBIX JI€1 OCYHIECTBIISIETCS CHEIHMAINCTOM 110 Kajpam,
3aMECTUTENIEM JTUPEKTOopa MO Y4eOHO-BOCHMUTATENbHON paboTe W JUPEKTOPOM OpraHU3alluHy,
OCYIIECTBIISIONIEH 00pa30BaTENbHYIO ACSITEIHHOCTD.
2.9. TlpoBepka NUYHBIX e OOYYAIOIIMXCS OCYIIECTBISETCS MO IUIAHY BHYTPHUIIKOJIBLHOTO
KOHTpOJIS, HE MEHee 2-X pa3 B roj. B HeoOXOAMMBIX CIydasx NpOBEpKa OCYIIECTBISETCS
BHEIJIAHOBO, ONIEPATHUBHO.
2.10. Lenu 1 00BEKT KOHTPOJISL — MPABUIBHOCTH O(POPMIICHUS JIMYHBIX €T 00y4YarOIINXCA.
2.11. 3a cucremaTnueckue rpyOble HapyHICHUs NMpU paboTe C JIMYHBIMHU JeIaMU OOYUYarOIIHXCs
TUPEKTOP BIpaBe 00BIBUTH 3aMEYaHHE WUJIH BBITOBOD, CHATH CTUMYJIHPYIOIINE BBITIIATHI.

3. Ilopsinok padoThI KJIACCHBIX PYKOBOAUTEICH ¢ THYHBIMH JeJIAMH 00y4arouXcs

3.1. KiaccHple pyKOBOIMTEIH TPOBEPSIOT COCTOSHUE JTMYHBIX JIET €KEroJHO B CEHTSIOpe W Mae
TEKYILEro rojia Ha HaJIM4ue HeOOXOIUMBIX TOKYMEHTOB.

3.2. JInynple nena oO0yJarommxcsl BeIyTCsl KIIACCHBIMU PYKOBOJAUTEISIMU. 3alMCH B JIMYHOM JIejie
HE00XO/MMO BECTH YETKO, aKKypaTHO M TOJIbKO 4depHHJIaMH. [Io OKOHYaHHMU KaXA0ro roja moj
rpadoil «IoAMUCh KJIACCHOTO PYKOBOAUTENS» MPOCTABISAETCS MeYaTh IKOJIbI.

3.3. TurynapHBIA JUCT JIMYHOTO Jefla OOydaroulerocs JJOJDKEH ObITh MOJNHCAaH M 3aBEPeH
MOAINKUCHIO TUPEKTOpa U NeYaThio 00pa30BaTeIbHON OpraHU3aliH.

3.4. Ha oOparHOW CcTOpOHE THUTYJABHOIO JIMCTa JOJDKHBI OBITh 3amHMCaHbl CBEJEHHUS 00
oOyyvaroremcsi: haMuius, UMs, OTYECTBO (IIPU HAJTWYMWH); TOJ; YUCIIO, MECSI] U TOJ POXKICHHUS;
cepus M HOMEpP [JOKYMEHTa, YJOCTOBEPSIIOLIETO JINYHOCTh; HAaWMEHOBAHHWE JIOLIKOJIbHOU
o0Opa3oBaTeNbHOM  OpraHu3aluu, KOTOpPYI0  peOeHOK mocemanl A0  MOCTYIUIEHHS B
0o0pa3oBaTeNbHYI0 OpPraHM3aLMIO; CBEACHUS O TMepexofe U3 OAHOM 00pa3oBaTelbHOI
OpraHM3aliy, peajusyloniel o0pa3oBaTelbHbIE MPOTrPAMMBI OCHOBHOIO OOIIEro, CpeIHEero
obmero oOpa3oBaHUs, B JPYIyl0, BBIOBITHM M OKOHYaHMM UIKOJBI; JOMAIIHUH ajpec
oOydJarorerocs.

3.5. B nuuHOe /€710 y4eHHKa 3aHOCATCS: o0IMe cBeeHHs 00 00yJaromeMcsi, UTOrOBbIe OTMETKH
3a KaKJplid yueOHBIN TO/, 3aBEpPEHHBIE MTOANUCHIO KJIIACCHOTO PYKOBOJUTENS U TI€UaThIO.

3.6. B mamky IWYHBIX Jed Kiacca KJIacCHBIM pPYKOBOAMTENb BKJIAABIBAET CIHCOK Kiacca ¢
YKa3aHUuEM q)aMI/IJ'II/II/I, HMCHHU, HOMCPA JIMYHBIX OC€JI, HOMCPAa MCAWUIMHCKOI'O IT0JIMCa, )IOMaIHHI/Iﬁ
anpec u Homep Tenedona, a Takke D.M.O. kmaccHoro pykoBoautens. CHHCOK MEHsETCS
€XKEroIHO.



3.7. Ecnu ydyeHWK BBIOBIT B TEYEHHE YYEOHOro ToJia, TO JENAeTCs OTMETKa O BBIOBITHH,
yKa3bIBACTCSI HOMEp MPHUKa3a.

3.8. [Ipu ucnpariieHUH OIICHKH JACTCs TIOSICHEHUE, CTABUTCS I€4YaTh U MOAIUCH AUPEKTOPA.

3.9. B rpade o mporyckax MpOCTaBISETCS KOJIHYECTBO IMPOITYIICHHBIX YPOKOB C OTMETKOH IO
00Jie3HN WK 0€3 YBOKUTECIbHON IPUYHHBIL.

3.10. O6mme cBeneHus 006 00yUYAIONINXCS KOPPEKTUPYIOTCS KIACCHBIM PYKOBOJUTENIEM IO MEpe
W3MCHECHHMS JJAaHHBIX.

3.11. KnaccHblil pyKOBOJIUTEIh HECET OTBETCTBEHHOCTh 3a MPABWJIHHOCTH 3AMOJIHEHHS JIMUHBIX
JIe7T 00YYaroIUXCsl U IOCTOBEPHOCTh BHECEHHBIX B HUX CBE/ICHUIA.

4. IlopsaaoK BbIIAYM JUYHBIX JIeJI 00yYAIIMXCS PH BHIOBITHM U3 HIKOJIbI

4.1. Beigava JTUYHOTO JIeja POTUTENSIM O0YYaroIIerocs MPOU3BOIUTCS TPU HAIMYUH mpukaza «O
BBLIOBITHI.

4.2. Tlpu BbIIaYe JIMYHOTO JIeJIa BHOCUTCS 3aIUCh B ai()aBUTHON KHUTE O BBIOBITUH, a POIUTEIU
WJTY 3aKOHHBIC MPEJICTABUTENIN 00YYaIOMIErocsi CTaBAT CBOKO MOJMHKCH B rpade «OTMETKa O BbIIaue
JINYHOTO JIEJIay.

4.3. B cnyuasix, korma BbIObITHE OQOpMISIETCS B TEYEHHE Y4YEOHOro Nepuoja, KIIACCHBIN
PYKOBOJHUTEIb COCTABIISIET BBIMUCKY TEKYIUX OTMETOK 32 JAHHBIA IEPHO/I.

4.4. TTpu Bo1ObITHN OOyuatomuxcs 10,11-x kaccoB poaUTENSIM BBIIACTCS IMYHOE JIEJI0 U aTTecTaT
00 OCHOBHOM 0011eM 00pa30BaHUH.

4.5. JInuneie nena, He 3aTPeOOBAHHBIC POJAUTEIISIMH, TIEPEIAIOTCS B apXHUB IIKOJIBI, TJIe XPAHATCS B
TEUYCHHE 5 JIET CO JHSI BHIOBITHS 00yUJarOIIEeTrocs.

5. 3aka0unTeIbHbIE MOJ0KEHHUS

5.1. Hacrosimee IlonoxkeHne O BENEGHHWU JIMYHBIX 1€/ OOYYArOIIMXCS SIBJISETCS JIOKAJIbHBIM
HOPMATUBHBIM aKTOM, NpUHUMaeTcs Ha [legarormueckomM COBETE IIKOJIBI U yTBepxkaaercs (Jimbo
BBOJUTCS B JIEWCTBUE) MPUKA30M TUPEKTOpPA OpPTaHU3AlMU, OCYIIECTBISIONIEH 00pa3oBaTeIbHYIO
JIEATENBHOCTD.

5.2. Bce u3MeHeHHs] W JOMOJHEHHs, BHOCHMBbIE B Hacrtosimiee [lomoskeHue, oQopmisitoTcs B
MUCBMEHHOW (QopME B COOTBETCTBUM JIEHCTBYIOIIMM 3aKOHOJATesNbcTBOM  Poccuiickoit
denepanuu.

5.3. TonoxkeHne O BEICHWHM JUYHBIX JeNl O0ydJaromuxcs 00meo0pa3oBaTebHON OpraHU3aIluu
MPUHUMAETCS Ha HeompeleleHHbl cpok. WM3meHenus wu nomonHenuss K [lomoxkeHuro
MPUHUMAIOTCSI B TIOPSIZIKE, TPETyCMOTPeHHOM 11.5.1 HacTosmero [lomoxeHus.

5.4. llocne npunstus [lonoxeHus (WM U3MEHEHUH M JOMOIHEHHWH OTIENbHBIX MYHKTOB U
pa3esioB) B HOBOHM peakIlny MPeIbIIyas peJakius aBTOMATHYECKN yTPaunBaeT CUITY.
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	Положение
	о ведении личных дел обучающихся
	1.1. Настоящее Положение разработано в соответствии с Федеральным законом № 273-ФЗ от 29.12.2012 «Об образовании в Российской Федерации» с изменениями от 25 декабря 2023 года, Федеральным законом от 27.07.2006 № 152-ФЗ «О персональных данных» с измене...
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